ARTWORKERS GUILD TRUSTEES LTD

6 OUEEN SOQUARE = BLOOMSBURY WCIN3ZAR + PREMISES BOOKINGS 020 7278 3009 = PREMISES BOOKINGS FAX 020 7833 1828

To avold confugion. please complets one fom per event; no fonm = nd oaking
[plaase ansure [atast tarmill is always sent with hooking form) K

~ CONTACT DETAILS - YOU
MNarme of your organisation
Your rame
Fax number for confirming bookings
Your role i the organisation
Your talephong number fworky o  Your cortact nuenber (home)
Best fime to contact yau
Mames and contact numbers of ather officers in your organisation likely to be connected ta this event

Your e-miil (if anyh

Inwoices to ba sent lo:
MNama
Addrass ]
Telephone ) ) Fax
r COMTACT DETAILS - US - TIMINGS
Guild Steward - Elspeth Dennizon: 020 T278 3008 Date of event
Date of this reservation
Corfirrmsation sent {date) Time of arrival to 581 up
Etart al E"l'ﬂl'll._
~ CATERING Campletion af evert
Mos. Attending Cofsonvice [ Expacied vacation of premises
Tea / caffoe | Biscuits o Total booked hours SIS
Wine O Sandwiches [
= - ROOMS REQUIRED
Juice [ watar [ Muts / crisps [
Ottt O Table-cloths (] FArn o oo -
Committze Roam - ground floar |
~ TYPE OF EVENT Gadidge Roam - first looe O
Seminar / Social f Trade? Please mark EAPNENT NEEDED
Catering  Y/N
Food YN Tahles / nos. raquired O
Alcohol Y¥iMN If Yes, isit for sale? YIN Chairs / nos, required O
EODAK 3%mm slide projactors [quantity) |
F STEWARDYS CHECK LIST (OM THE NIGH 0 Fa— 0
R I S AV digral projector 0
Kiepa e sced over O _
P jint vinbirn ¢ iy ey ) il | Frirtber O
Bz i sl hendind pwer and cononngs esplaine] |_| THP D
Rublisk precichines aqizined |_| Other
Emesgency Eroceting mplzined D
Ay awiras shyred lor
Sapd Flewan) o ollvr Gkl o) -




